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(English translation)
This English text was translated using a translation tool.

Please forgive any unnatural English sentences.

For Saitama University Students

September 19, 2023

Authorized Absence System

Authorized Absence

The authorized absence system allows SU students, when facing difficulty attending a
class due to specific reasons, to be marked as authorized absent. These authorized
absences are not counted towards either attendance or regular absence counts. An

application is required to utilize this system.

To ensure dedicated study time, instructors provide materials or recordings of classes

during authorized absence periods.

If it is determined that learning equivalent to in-person classes has taken place, it may be

counted as attendance instead of authorized absence.

1. Applicable Courses
The authorized absence system is generally applied to all courses; however, it is not
applicable to classes where alternative arrangements are difficult to make. Please refer to

the syllabus for courses where this system does not apply.

2. Reasons for Authorized Absence:

Case A: In the case of contracting an infectious disease as stipulated in Article 18 of the
School Health and Safety Act Enforcement Regulations (such as Covid-19, influenza,
whooping cough, measles, rubella).

Case B: In the case of mourning (up to the second degree of relationship by marriage or
blood).

Case C: If selected as a lay judge or lay judge candidate under the lay judge system, or
selected as a prosecutor or supplementary member under the public prosecutor review

commission system.



3. Application Process, Documents to be Submitted, and Authorized Absence Period:

Submit an '"Authorized Absence Notification' and the necessary documents to your

faculty/graduate school staff (such as Administration Office), by the designated reporting

date. The staff will notify the respective instructors.

Case A: Medical certificate issued by a medical institution®. To be submitted within one
week from the attendance suspension period stated in the medical certificate.

Case B: Funeral notification, etc. Relatives up to the first degree of relationship have 7
days, and relatives up to the second degree have 3 days for the authorized absence period.
To be submitted within one week from the end of the above period.

Case C: Notification from the court or public prosecutor review commission office. To be

submitted before the start of the authorized absence period.

*In addition to a medical certificate or a certificate of cure, a document issued by a medical
institution that confirms that the absence corresponds to a reason for official absence and
that it was issued to the student who wishes to take an official absence is also acceptable.

And instead of a medical certificate issued by a medical institution, the applicant can have

it certified on the Saitama University form

4. Contact for inquiries (for general inquiries about the public absence system)
Saitama University, Educational Planning Division

E-mail : kyokikaku@gr.saitama-u.ac.jp

Please submit the "Authorized Absence Notification" to the section in charge of your

faculty/graduate school, not to the contact above.
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